
MITIGATING EMPLOYEE USE OF PERSONAL APPLIANCES

RISK SIMPLIFIED

Appliances include microwaves, refrigerators, toasters, coffee makers, space heaters, and more. 
They have become so common in every household that it is easy to overlook the hazards they 
pose to students, staff and district property. This edition of Risk Simplified addresses employees 
using personal appliances at their school site. The following considerations should be reviewed and 
incorporated into an appliance-use policy. 

Sanitation. California Code of Regulations, Title 8, section 3368, prohibits eating and drinking in areas 
that may be contaminated by toxic contaminants. Consequently, appliances such as microwaves, 
refrigerators, toasters and coffee makers are prohibited from being used in industrial classrooms and 
science laboratories. 

Burn Injuries. If an appliance could injure an employee or student, it should not be allowed inside 
the classroom. Appliances should only be used by employees while under their direct supervision. 
Thermal burns can also occur when handling hot containers or if items are not allowed to cool before 
consumption. 

Fire Hazards. The risk of fire is of paramount concern. A 
fire can occur when combustible materials are within 
a close proximity to appliances. Heat generating 
appliances must not be used within three feet of 
desks, trash cans, or other combustible materials. 
Additional best practices are listed below:
•	 Only use appliances that are approved by 

an independent testing laboratory such as 
Underwriters Laboratories (UL), CSA Group, or 
Intertek Group (ETL).

•	 Only use appliances per the manufacturer’s 
instructions.

•	 Unplug appliances when not in use or at the end 
of the work day.
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Fire Hazards. (continued)
•	 Inspect appliances daily to identify hazards such as damaged cords, exposed wiring, or anything 

that could jeopardize the normal function of the appliance.
•	 If within six feet of a water source, the outlet in use must be equipped with a ground fault circuit 

interrupter (GFCI). GFCIs monitor the amount of current flowing inside an electrical circuit. GFCIs 
are similar to circuit breakers used in electrical panels. If a GFCI detects an electrical short, it will 
break the circuit to prevent the user from becoming injured.

•	 Know the location of the nearest fire extinguisher.
•	 Do not overload the electrical circuit. If a circuit breaker repeatedly interrupts power to the 

appliance or the cord warms while in use, a licensed electrician should evaluate the circuit.
•	 Avoid microwaving popcorn as it can easily cause microwave fires and set off smoke detector alarms.
•	 Always plug appliances directly into the outlet and never use extension cords or power strips.
•	 Only use appliances that include a grounding plug unless the electrical cord is double insulated.
•	 Cords cannot be affixed to structures, extended through walls, ceiling, floors, under doors, or 

subject to environmental damage or physical impact.
•	 Barbecue grills should not be used within ten feet of any building and not within twenty feet of 

flammable liquids.

School districts should determine their tolerance for 
personal use of appliances by employees on campus 
grounds. If personal appliances are allowed to be 
used, an appliance-use policy should be developed. 
Key components of the policy include:

1.	 The approval process for using personal appliances.
2.	 Where appliances are to be used and areas that 

appliances are prohibited.
3.	 A requirement that employees read, acknowledge, 

and comply with safe work practices stated in the 
policy. 

4.	 The consequences for not adhering to the policy.

For additional assistance, please contact EIA’s Risk Control Department.

RISK CONTROL SERVICES 
BY PROGRAM
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Background 
Check  

Services
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

CPR Training 
Resource ◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Cyber  
Security 
Services

◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Drug & 
Alcohol 
Testing 

Consortium
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Employer Pull 
Notice (EPN)

Program
• • • • • • • •

Fire 
Apparatus 
Inspection 
Software

◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Guard1 
Checkpoint 

System
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Incident  
Reporting 

System
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Protective 
Footwear ◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Safety Data 
Sheet (SDS) 

Management
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Safe School 
Ambassadors ◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

School  
Liability 

Handbook
• • • • • • • •

Soft Tissue 
Injury  

Prevention
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

  
CLAIMS SERVICES

BY PROGRAM
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Claims 
Audits • • • •

Claims Index 
Reporting • • • •

Claims  
System ◊ ◊ ◊ ◊ • ◊
Data  

Analytics 
System 

Conversion
◊ ◊ • •

Injury 
Reporting 
and Triage

◊ ◊

Managed 
Care  

Consulting
• ◊

Medical  
Provider  
Network

◊ ◊

Medicare 
Reporting • ◊

Return-
to-Work 
Program

◊ ◊

Subrogation 
Recovery ◊ ◊

TPA RFP 
Assistance • • • •

SYMBOL DEFINITION

• Included

☐ Hybrid Pricing Options

◊ Negotiated Rates

The EIA offers a wide array of  
coverage programs. For a complete 
listing, check out our website below.

916.850.7300www.csac-eia.org

Menu of Services 
& 

Partner Programs

Leader in Member-Directed Risk Management

For more information, contact: 
Member Services Department

916.850.7300
MemberServices@csac-eia.org

RISK MANAGEMENT SERVICES
BY PROGRAM
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Actuarial 
Analyses 
Subsidy

• • • 
Med Mal 

Program 1 
members 

only

•

Body-Worn 
Cameras ◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Certificates 
of Insurance 

Management
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Crisis Incident 
Counseling 

Services
• •

Crisis 
Incident 

Management
Services

☐ ☐ ☐ ☐ ☐ ☐ ☐ ☐

Enterprise Risk 
Consultants ◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Property 
Schedule 

Maintenance
•

Risk  
Management 

101 
Training Serues

◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Strategic 
Planning 

Facilitation
◊ ◊ ◊ ◊ ◊ ◊ ◊ ◊

Subsidy Funds • • • • • •

    CSAC EXCESS INSURANCE AUTHORITY

Risk Control Services 
Innovative Customized Solutions

    CSAC EXCESS INSURANCE AUTHORITY

Providing well-defined programs that 
meet your unique needs.

Labor Law/Employment Practices Services • - Legal experts 
provide advice on a variety of employment and labor law issues in 
a privileged, hotline format. This service also includes updates on 
emerging trends and common issues in monthly webcasts hosted  
on EIAtv. 
Partner: Eyres Law Group

Learning Management System (LMS) • - A one-stop solution 
for managing training programs. This comprehensive online  
platform provides the ability to electronically assign and track training, 
receipt of documents, build custom activities, and more. 
Partner: TargetSolutions

Protective Footwear ◊ - The EIA has partnered with Shoes for Crews 
(SFC) to offer an option for protective and slip resistant footwear at 
discounted rates. 
Partner: Shoes for Crews (SFC)

Risk Assessment Tool • - Members can evaluate their risks through 
a series of online self-assessment questionnaires. Members have  
the ability to compare assessment results to best practices and regulatory 
requirements, in addition to benchmarking amongst other EIA  
members. Automatic linking to EIA resources and custom plans of  
action will assist with continuous improvement efforts. 
Partner: in2vate

Safe School Ambassadors (SSA) ◊ - An anti-bullying program 
designed to teach and empower students to be leaders in their schools. 
Through a series of interactive training sessions, the SSA program  
teaches students non-violent communication and intervention skills to 
protect their peers and end bullying. 
Partner: Community Matters

Safety Data Sheet (SDS) Management ◊ - Efficiently customize 
and automate Safety Data Sheet libraries across your entire organization.  
Users have access to a comprehensive database of  SDS documents to  
assist in library creation. 
Partner: SafeTec

Soft Tissue Injury Prevention ◊ - Customized injury prevention courses 
taught by fitness and body mechanics experts. The series of training  
sessions is designed to reduce the risk of sprains, strains, tears and  
repetitive motion injuries through encouraging healthy fitness habits and 
proper movement. 
Partner: Savvy Health Solutions

Background Check Services ◊ - Bundled in 
value-added packages for typical public employer 
background inquiries. Should members require a 
custom background check solution, a variety of a 
la carte services are also available. 
Partner: Plexus Global

Body-Worn Cameras ◊ - A comprehensive body-worn camera  
program includes everything law enforcement agencies need to get up 
and running. The program offers body-worn cameras, data management 
software, and secure cloud storage. Services also include policy and 
implementation assistance. 
Partner: LensLock

CPR Training Resource ◊ - High quality CPR, First Aid, and AED  
training that enables members to conveniently coordinate training through 
a single point of contact. 
Partner: Health and Safety Institute (HSI)

Cyber Security Services ◊ - Access a broad suite of state-of-the-art cyber 
security services, from the initial Risk Assessment,  to Virtual Chief Information 
Security Officers (CISOs), Vulnerability Scans, and Managed Security Services. 
Partner: Synoptek

DMV Employer Pull Notice (EPN) • - The Drivers Direct System, a fully 
web-based employer pull notice system that allows members to  monitor 
driving records, expiring licenses and other relevant documents. 
Partner: A-Check Global

Drug & Alcohol Testing Consortium ◊ - The Consortium provides access 
to in-network pricing for drug and alcohol tests for both commercial and 
non-commercial drivers. The consortium also includes access to a Medical 
Review Officer (MRO) as well as a Substance        Abuse Professional (SAP). 
Partner: Alere Toxicology

Guard1 - Checkpoint System ◊ - This system allows users to 
electronically log check-in points with timestamps, to provide documented 
proof that routes were completed. This system can be  used for safety 
inspections and patrols in correctional and non-correctional environments, 
such as door checks, fire safety inspections, and perimeter patrols. 
Partner: TimeKeeping Systems

Incident Reporting System ◊ - Access to a comprehensive incident 
reporting  platform. This tool allows an agency’s employees, staff, 
or students to report incidents anonymously and safely with a cell  
phone app or online. 
Partner: STOPit

Partner Programs

Legend:    • Included   ◊ Negotiated Rates
Members, please contact 

EIA's Risk Control at riskcontrol@csac-eia.org  
or 916.850.7300 for assistance.

www.csac-eia.org916.850.7300

Available Resources

mailto:riskcontrol%40csac-eia.org?subject=
https://www.csac-eia.org/services/eia-program-services-menu/
https://www.csac-eia.org/services/loss-prevention/loss-prevention-menu-of-services/

